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Gateway Combined Federal Campaign

1222 Spruce St., Room 3.310

St. Louis, MO 63103

E-mail:  info@GatewayCFC.org
Web Site:  www.GatewayCFC.org
CFC Charity Fair Request Form
CFC Charity Fair/Event Date:  October 24_  Day of the Week:  Tuesday
Arrival time:  10:30  Start Time of Charity Fair   11 AM through End Time:  1 PM
Estimated Attendance (of federal employees) at this event (a range is fine):  50+
Total Number of Charities that you wish to have exhibit at this Charity Fair:  4 to 8  
Number of Tables Your Office will provide: 4       Size of Tables: 30” x 6 foot  
Charity Representatives Requested: 
1. varied
Federal Office Hosting Charity Fair
Name of Federal Office: National Geospatial-Intelligence Agency at Arnold
Contact Person at Federal Office: Janna Witherall  
Contact phone number:  ( 636 ) 321-5251 Contact e-mail:  janna.r.witherall@nga.mil
Address for Charity Fair:  3838 Vogel Road,   Arnold   MO   63010
Security protocol:
Call Janna Witherall (314) 676-6703 ASAP with full legal name, birth date, phone #, US Driver’s License#, and State, name of business/ org for ALL persons planning to attend.  Government – issued photo ID (driver’s license) is required for entrance.
Arrive at least 30 min early for security processing.  Items that are not allowed on site: Laptops, MP3 players, thumb drives, recorders of any kind, cameras, anything with a USB connector, any blue tooth device, self-burned CD/DVD's.  Please leave all cell phones in vehicle.  YOU MAY NOT take your cell phone into the building.  
Parking arrangements:  Visitor parking
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